
























City Council 
Communication 

Meeting Date: April 24, 2023 

From: Karen Clifton, Director of Finance & Administration 

Topic/Issue: Ordinance - 2023 Budget Amendment - Lodging Tax Advisory Committee 

SYNOPSIS:    At their March 28, 2023 meeting, the Lodging Tax Advisory Committee (LTAC) made a 
motion to amend the 2023 Tourism Promotion Assessment (TPA) budget to pay for costs associated 
with printing of the 2023 updated Union Gap Travel Guide. 

RECOMMENDATION:  Adopt an ordinance approving a 2023 budget amendment as follows: 

Fund Amount For 
Tourism Promotion Fund (108)   $2,743 Printing of the 2023 updated Union Gap 

Travel Guide 

LEGAL REVIEW:  The City Attorney has reviewed this ordinance. 

FINANCIAL REVIEW:  There is $294,855 remaining in the Tourism Promotion Fund. 

BACKGROUND INFORMATION:  N/A 

ADDITIONAL OPTIONS:  N/A 

ATTACHMENTS:  1.  Ordinance 
2. Yakima Valley Tourism Marketing & Advertising Report



CITY OF UNION GAP, WASHINGTON 
ORDINANCE NO. _____ 

AN ORDINANCE amending the 2023 budget authorizing an expenditure of 
$2,743 from the Tourism Promotion Fund, for costs associated with printing of the 2023 
updated Union Gap Travel Guide. 

           WHEREAS, the Lodging Tax Advisory Committee (LTAC) wishes to spend  
$2,743 out of the Tourism Promotion fund (108), for costs associated with printing of the 
2023 updated Union Gap Travel Guide; and 

WHEREAS, a 2023 budget amendment is required to cover these expenditures. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF UNION 
GAP DO ORDAIN as follows: 

Section 1.  The 2023 Budget is hereby amended to increase the Tourism Promotion Fund 
(108) by $2,743, for costs associated with printing of the 2023 updated Union Gap Travel 
Guide. 

Section 2.  Expenditure of $2,743 is approved, from the Tourism Promotion Fund (108), 
for costs associated with printing of the 2023 updated Union Gap Travel Guide. 

ORDAINED this 24th day of April 2023. 

___________________________ 
John Hodkinson, City Mayor 

ATTEST: APPROVED AS TO FORM: 

___________________________ ___________________________ 
Karen Clifton, City Clerk  Jessica Foltz, City Attorney 























City Council 
Communication 

Meeting Date: April 24, 2023 

From: Karen Clifton, Director of Finance and Administration 

Topic/Issue: Resolution – Personnel Policies Handbook Amendment – Travel Policy 

SYNOPSIS:   It is the desire of the Council to update the travel policy by incorporating an option for 
employees and Council members who travel, the option to receive an advance travel check for meals, 
based on per diem, without having to provide itemized receipts. 

RECOMMENDATION:  Approve a resolution updating the City’s Personnel Policies Handbook to 
include the updated travel policy. The policy is consistent with the per diem guidelines of the United 
States General Services Administration, and provides the ability to receive an advance travel check 
for meals, based on per diem, without having to provide itemized receipts. 

LEGAL REVIEW:  The City Attorney reviewed this resolution and the travel policy update. 

FINANCIAL REVIEW:  N/A 

BACKGROUND INFORMATION:  This was discussed at the 4/17/2023 Study Session. 

ADDITIONAL OPTIONS:  N/A 

ATTACHMENTS:    1.  Resolution 
2. Personnel Policy Handbook, Chapter 9 Travel Policy and Procedures While in

Travel Status



CITY OF UNION GAP, WASHINGTON 

RESOLUTION NO. _____ 

A RESOLUTION Eliminating section 4.5 Travel Away From the City, and 4.6, Travel 

Expense Reimbursement, from the Personnel Policy Handbook, and adding Chapter 9 Travel 

Policy and Procedures While in Travel Status. 

WHEREAS, it is the desire of the City Council to update the current travel policy to be 

consistent with the per diem guidelines established by the United States General Services 

Administration;  

WHEREAS, the Council also desires to provide employees and council members the 

option of receiving advanced travel checks for meals while in travel status, based on per diem, 

without the need to provide itemized receipts; and 

WHEREAS, due to the length of the new travel policy, it is necessary to remove the 

travel policy information out of chapter 4 of the Personnel Policy Handbook, giving it an entire 

chapter of its own. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF UNION GAP, 

WASHINGTON, HEREBY RESOLVES as follows: 

Section 1.  Personnel Policies Handbook section 4.5 Travel Away From the City, and 

4.6, Travel Expense Reimbursement, are removed from the Personnel Policy Handbook. 

Section 2.    Chapter 9 Travel Policy and Procedures While in Travel Status is added to 

the Personnel Policy Handbook. 

PASSED this 24th day of April 2023. 

_________________________________ 

John Hodkinson, Mayor 

ATTEST: APPROVED AS TO FORM: 

___________________________________ __________________________________ 

Karen Clifton City Clerk      Jessica Foltz, City Attorney 

































City Council 
Communication 

Meeting Date: April 24, 2023 

From:  Gregory Cobb, Chief of Police 

Topic / Issue: Ordinance – 2023 Budget Amendment- PD Impound and FD Storage Building 

SYNOPSIS:  In 2022 the Police Department was authorized to build a storage building to be used 
jointly by the police and fire departments at the cost of $235,401.21.  The building was to be paid for 
through the 123 (80%) and 113 funds (20%) based on the space allocated to each department.  Due 
to construction delays the building wasn’t finished until this year.  The money is still in the 123 and 
113 funds, but needs to be reallocated.   

RECOMMENDATION:  Amend the 2023 budget authorizing the expenditure of $188,320.97 from 
the 123 fund and $47,080.24 from the 113 fund to pay for the storage building approved in the 2022 
budget.   

LEGAL REVIEW:  The City Attorney has reviewed the ordinance. 

FINANCIAL REVIEW:  There is no impact to the current expense fund.  This was originally 
allocated from the 123 and 113 funds. 

BACKGROUND INFORMATION:  

ADDITIONAL OPTIONS: 

ATTACHMENTS:  Ordinance 



CITY OF UNION GAP, WASHINGTON 
ORDINANCE NO. _____ 

AN ORDINANCE amending the 2023 budget authorizing an expenditure of 
$235,401 from the 123 Criminal Justice fund and 113 Fire Truck Reserve fund, for costs 
associated with the construction of a police department impound and fire department 
storage building. 

           WHEREAS, Construction of the police department impound and fire department 
storage building was supposed to be completed in 2022, but did not take place until 2023 
due to construction delays; and 

WHEREAS, This expenditure was originally allocated in the 2022 budget, but 
now needs to be allocated in the 2023 budget; and 

WHEREAS, a 2023 budget amendment is required to cover these expenditures. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF UNION 
GAP DO ORDAIN as follows: 

Section 1.  The 2023 Budget is hereby amended to increase the 123 Criminal Justice fund 
by $188,321, and the 113 Fire Truck Reserve fund by $47,080, for construction costs 
associated with the police department impound and fire department storage building. 

Section 2.  Expenditures of $188,321 from the 123 Criminal Justice fund, and $47,080 
from the 113 Fire Truck Reserve fund, are approved, for construction costs associated with 
police department impound and fire department storage building. 

ORDAINED this 24th day of April 2023. 

___________________________ 
John Hodkinson, City Mayor 

ATTEST: APPROVED AS TO FORM: 

___________________________ ___________________________ 
Karen Clifton, City Clerk  Jessica Foltz, City Attorney 

















































































































CITY OF UNION GAP, WASHINGTON 
RESOLUTION NO . _____ 

A RESOLUTION to authorize the City Manager to sign a Washington State 

Department of Transportation (WSDOT) Consolidated Grant Program – Operating Grant 

Agreement #PTD0605; 

WHEREAS, Washington State Law provides for Public Transportation Programs 
and other special proviso funding as identified in the budget through its 2021-2023 
biennial appropriations; and 

WHEREAS, the State of Washington authorizes funding as identified in the Move 
Ahead Washington budget; and 

WHEREAS, eligible Public Transportation grantees who have adopted a zero-
fare policy which allows passengers 18 year of age and younger to ride free of charge on 
all modes provided by the agency; and 

WHEREAS, WSDOT’s Public Transportation Division administers the 
Paratransit, Fixed Route, and Rideshare Programs to provide assistance to agencies for 
transportation related support of persons with special needs; and 

NOW, THEREFORE, BE IT RESOLVED BY THE UNION GAP CITY 
COUNCIL as follows: 

Section 1.  Be it resolved that the City of Union Gap authorizes the City Manager 

to sign the WSDOT Consolidated Grant Program – Operating Grant Agreement 

#PTD0605 with total funding of $29,266 to provide funding assistance to sustain the 

City’s Dial-A-Ride Program, within the City of Union Gap. 

Section 2. This resolution shall be in effect immediately upon approval. 

PASSED this 24th day of April, 2023. 

___________________________ 
John Hodkinson, Mayor 

ATTEST: APPROVED AS TO FORM: 

       __   ___________________________ 
Karen Clifton, City Clerk Jessica Foltz, City Attorney 
























































































